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RECORD OF THE DAILY CLEANING BY THE EMPLOYEES  
  

RECORD OF THE CLEANING WORK BEFORE WORK NR. _____ 

Effects from ____________________ to _________________.  
 

Date Tasks Name Sign 

 

C
le

an
 s

p
o

u
ts

 
in

si
d

e/
o

u
ts

id
e 

Fl
u

sh
 t

h
e 

sy
ru

p
 d

is
tr

ib
u

to
r 

 

w
it

h
 w

at
e

r 

C
le

an
 t

h
e 

d
ri

p
 d

ra
y 

 a
n

d
 

th
e 

b
ar

 a
re

a 

C
h

ec
k 

th
e 

b
ev

er
ag

es
 o

u
t 

o
f 

th
e 

lin
es

 

 

 

Monday 

      
 
 

Tuesday 
    

  
 
 Wednesday 

    
  

 
 Thursday 

    
  

 
 Friday 

    
  

 
 Saturday 

    
  

 
 Sunday 

    
  

 
 

 
 Monday 

      
 
 

Tuesday 
      

 
 Wednesday 

    
  

 
 Thursday 

      
 
 Friday 

    
  

 
 Saturday 

      
 
 Sunday 

    
  

 
  

ALL cleaning processes must be recorded and kept completely.  
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RECORD OF THE CLEANING WORK AFTER WORK NR. _____ 

Effects from ____________________ to _________________.  
 

Date Tasks Name Sign 

 

C
le

an
 a

n
d

 d
is

in
fe

ct
 s

p
o

u
ts

 
in

si
d

e
/o

u
ts

id
e 

C
le

an
 a

n
d

 d
is

in
fe

ct
 s

yr
u

p
 

d
is

tr
ib

u
to

rs
  

C
le

an
in

g 
an

d
 d

is
in

fe
ct

 t
h

e 
d

ri
p

 

tr
ay

, d
ri

p
 t

u
b

 a
n

d
 t

h
e 

b
ar

 a
re

a 
 

C
le

an
 t

h
e 

su
rf

ac
e 

o
f 

th
e 

d
is

p
en

si
n

g 
sy

st
em

, s
at

el
lit

es
, b

ee
r 

to
w

er
s,

 s
p

ir
it

 d
ev

ic
es

, s
p

ir
it

 

p
is

to
ls

, c
lic

k 
o

p
en

er
s 

C
h

ec
k/

ch
an

ge
 e

m
p

ty
 g

as
 b

o
tt

le
s 

 

 

Monday 

       
 
 

Tuesday 
     

  
 
 Wednesday 

     
  

 
 Thursday 

     
  

 
 Friday 

     
  

 
 Saturday 

     
  

 
 Sunday 

     
  

 
 

 
 Monday 

       
 
 

Tuesday 
       

 
 Wednesday 

     
  

 
 Thursday 

       
 
 Friday 

     
  

 
 Saturday 

       
 
 Sunday 

     
  

 
  

ALL cleaning processes must be recorded and kept completely.  
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RECORD OF THE CLEANING WORK DURING WORK NR. _____ 

Effects from ____________________ to _________________.  
 

Date Tasks Name Sign 

 

C
le

an
 k

eg
/c

o
n

ta
in

er
 c

o
u

p
lin

gs
 

in
si

d
e/

o
u

ts
id

e 

C
le

an
 a

n
d

 d
is

in
fe

ct
 p

o
u

re
rs

  

Lo
ck

 t
h

e 
d

is
p

en
si

n
g 

sy
st

em
 

d
u

ri
n

g 
th

e 
m

ai
n

 c
le

an
in

g 

p
ro

ce
ss

 

C
h

an
ge

 e
m

p
ty

 k
eg

s 
an

d
 

co
n

ta
in

er
s.

 

 

 

Monday 

    
  

 
 

Tuesday 
    

  
 
 Wednesday 

    
  

 
 Thursday 

    
  

 
 Friday 

    
  

 
 Saturday 

    
  

 
 Sunday 

    
  

 
 

 

Monday 

      
 
 

Tuesday 
      

 
 Wednesday 

    
  

 
 Thursday 

      
 
 Friday 

    
  

 
 Saturday 

      
 
 Sunday 

    
  

 
  

ALL cleaning processes must be recorded and kept completely.  
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WEEKLY AND EVERY 2 WEEKS - CLEANING WORK - RECORD  NR.____ 
 
Effects from ____________________ to _________________.  
 

CW Date 
Weekly 
Tasks 

Every 2 Weeks 
Tasks 

Name Sign 

 

 

C
le

an
 t

h
e 

gl
as

s 
sl

ig
h

t 
o

f 
th

e 
V

IS
O

 S
p

ir
it

 S
ys

te
m

 

C
h

ec
k 

co
o

l c
h

am
b

er
: 

te
m

p
er

at
u

re
, s

m
el

l 

C
h

ec
k 

co
o

l c
h

am
b

er
:  

vi
su

al
ly

, d
is

p
la

ys
, 

te
m

p
er

at
u

re
, s

m
el

l, 
fl

o
o

r 

d
ra

in
, p

re
ss

u
re

 r
ed

u
ce

rs
 

D
is

in
fe

ct
 a

n
d

 c
le

an
 t

h
e 

w
h

o
le

 c
o

o
l c

h
am

b
er

 

 

 

  

      
 
   

  - - 
  

 
   

    
  

 
   

  - - 
  

 
   

    
  

 
   

  - - 
  

 
   

    
  

 
   

  - - 
  

 
   

    
  

 
   

  - - 
  

 
   

    
  

 
   

  - - 
  

 
   

    
  

 
   

  - - 
  

 
  

 
ALL cleaning processes must be recorded and kept completely.  
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MONTHLY, HALF-YEARLY AND YEARLY - CLEANING WORK - RECORD NR.____ 
 

Effects from ____________________ to _________________.  
 

Month Date 
Monthly 

Task 
1/2 
Y. 

Yearly Task  Name Sign 

 

 

C
h

ec
k 

ca
rb

o
n

at
o

r:
 

vi
su

al
ly

, f
u

n
ct

io
n

 a
n

d
 s

ta
tu

s 
o

f 
th

e 

w
at

er
 b

at
h

/i
ce

 b
an

k.
 

C
h

ec
k 

th
e 

gl
as

se
s 

C
h

an
ge

 t
h

e 
w

at
er

 f
ilt

er
 

C
h

an
ge

 t
h

e 
w

at
er

 o
f 

th
e 

ci
rc

u
la

ti
n

g 

ch
ill

er
* 

C
ar

b
o

n
at

o
r:

  

d
ef

ro
st

 ic
e 

b
an

k 
an

d
 c

h
an

ge
 

w
at

er
/c

h
an

ge
 t

h
e 

w
at

er
 b

at
h

*
 

 

 

1 
 

       
 
 2 

 
  - - - 

  
 
 3 

 
     

  
 
 4 

 
  - - - 

  
 
 5 

 
     

  
 
 6 

 
  - - - 

  
 
 7 

 
     

  
 
 8 

 
  - - - 

  
 
 9 

 
     

  
 
 10 

 
  - - - 

  
 
 11 

 
     

  
 
 12 

 
  - - - 

  
 
 

 

* We recommend to do this only by a specialist for cleaning of dispensing systems! 
 
ALL cleaning processes must be recorded and kept completely.  
 


